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TRUONG PTDTNT THCS VA THPT Do 13p — Ty do - Hanh phc
i - ra ________-__“________——————__
HUEN CU JUT
&N CUJUT

Cur Jiit, ngay 09 thdang 01 nam 2025
$6: 05 /QP-DTINT
QUYET PINH
(V/v Quy dinh csc thi tuc hanh chinh tai Trwong PTDTNT THCS va THPT Huyén
Cu Jut)

Can ctt vao Pidy 1€ truong trung hoc co s, truong trung hoc phé théng va trueong pho thong
c¢6 nhiéu cap hoc, ban hanh kem theo Théng tir sé: 12/201 1/Qb-BGDPT, ngay 28 thang 3
ndm 2011 cua B¢ Gido duc va Pao tao;

Can ¢t vao chire nang nhiém vy va quyén han cta Higy trréng nha truong;

Can ctr vao tinh hinh hoat dong ctia nha trudng,

Quyét dinh c6 hiu hre ké tir ngiy ky./.
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QUY TRINH
THU TUC TIEP NHAN VA TRA KET QUA THEO CO CHE MOT CUA,
MOT CUA LIEN THONG CUA TRUONG PTDTNT THCS VA THPT HUYEN CU
JUT
(Ban hanh kém theo Quyét dinh sé: 05 /QD- DTNT ngay 09/01/2025)

I. QUY TRINH THU TUC CHUYEN TRUONG

1. Thii tuc chuyén di:

1.1. Pon xin chuyén trudng (theo mau nha trirong)

1.2. Hoc ba (ban chinh)

1.3. Béng t6t nghiép THCS hodc gidy chimg nhan t6t nghiép THCS tam thoi
1.4. Ban sao gidy khai sinh

15, G1ay chimg nhén tring tuyén vao 16p 6 ddi v6i hoc sinh THCS. Gidy chimg nhan
tring tuyén vao 10 d6i v6i hoc sinh THPT

1.6. Gidy gi6i thigu chuyén trudng do Hiéu truéng nha trudng chuyén di ky (d6i voi chuyén
trirong trong tinh)

1.7. Gidy gi6i thiéu ciia Giam déc S& GD&DT tinh chuyén di (truong hop chuyén truong
khdc tinh, thanh phé)

1.8. Bang diém hoc ky I (néu chuyén di trong hoc kp I)
1.9. H6 khau hoic gidy chirng minh nhan dan

1.10. C4c loai gidy to duge hudng ché do wu tién (néu co)
2. Thii tuc chuyén dén:

2.1. Pon xin chuyén trudng (theo mAu nha trudng)

2.2. Hoc ba (ban chinh)

2.3. Bing t6t nghiép THCS hoic gidy ching nhan t6t nghiép THCS tam thoi ( D6i véi hoe
sinh kh6i THPT). Gidy chirng nhan hoan thanh chuong trinh tiéu hoc ( Péi véi hoc sinh khéi
THCS).

2.4. Ban sao gidy khai sinh.



2.5. Gidy chirng nhén tring tuyén vao 16p 10 hogc 16p 6.

2.6. Gidy tiép nhan chuyén truong do Hiéu truéng nha trudng chuyén dén ky (d6i véi chuyén
truong trong tinh).

2.7. Giy tiép nhan cua Giam déc S& GD&DT tinh chuyén dén (trwong hop chuyén truong
khdc tinh, thanh phé).

2.8. Bang diém hoc ky I (néu chuyén dén trong hoc ky ).

2.9. Cén cudc cong dan.

2.10. Céc loai gidy t& duwoc hudng ché do wu tién (néu co).

- Trudng hop chuyén dén 1a hoc sinh ngoai cong lap, chuyén dén sau thoi gian quy dinh cua
S& GD&DT thi phai c6 y kién chi dao bing vin ctia cip trén thi nha trudng méi tién hanh tiép
nhan.

IL. MOT SO THU TUC HANH CHINH KHAC

1. Thi tuc rat hoc ba: Hoc sinh nhan don tai phong Vin thu kém theo CCCD cua ngudi di
rat (truong hop Bé, Me, nguoi dém ho di vit ho phdi cé6 CCCD ciia nguoi di rit ho)

2. Thi tuc mwon hgc ba: Hoc sinh nhan don tai phong vin thu viét don va c6 x4c nhan cta
GVCN. Thoi gian muon khong qua 3 ngay.

3. Thii tuc rat bang tot nghiép THCS va THPT: Hoc sinh mang theo CCCD (trwdng hop
Bé, Me, nguoi dam hé di rit hé phdi c6 CCCD cuia nguoi di riit hd)

4.Thi tuc ndp hd so tuyén sinh 16p 6:

Hoc ba tiéu hoc (ban chinh)

Ban sao gidy khai sinh hoic ban chinh cong chimg(md dinh danh cd nhan)

Hb so tuyén sinh dau vao( Mdu phdt hanh hanh hang ndm véa huéng dén tuyén sinh cu thé)
5. Thi tuc ndp hd so tuyén sinh 16p 10:

Hoc ba THCS (bdn chinh)

Ban sao gidy khai sinh hodc ban chinh cong ching (md dinh danh cd nhan)

Hd so tuyén sinh dau vao( Mdu phdt hanh hanh hang ndm véa huéng dan tuyén sinh cu thé)



Truong hop ndp ho so qua thoi han quy dinh tuyén sinh phai c6 ¥ kién chi dao bing vin ban
cia S& GD&DT tao thi nha tredng méi tién hanh lap danh sach bé sung.

6. Thi tuc ndp hd so diing ky tuyén sinh Pai hoe, Cao ding: Theo huéng dan hang nam

7. Thit tuc xin cap lai Bﬁng tot nghi¢p THPT: Thuc hién theo huéng dan Thong tu so:
2172019/TT-BGDDT ngay 29/11/2019, phu huynh, hoc sinh lién h¢ tryc tiép B¢ phan tiép
nhén va tré két qua dé dugc huéng din cu thé,

III. THOT GIAN TIEP NHAN VA TRA KET QUA:
- Bubi sang tir 7h30 dén 11h30.
- Bubi chiéu tir 13h30 dén 17h. Tir thtr 2 dén thit 6 hang tudn.
- Cac thu tuc trén di vao phong vin thu dé duoc hudng dan cu thé,

Ngoai céc thi tuc néu trén trong qua trinh thyuc hién néu c6 phat sinh mot s6 thu tuc hanh
chinh khac cac co quan, t6 chire, c4 nhan lién hé Bo phan tiép nhén va tra két qua dé duoge
huéng dan giai quyét./

S6 BT: 02613706179 ( vém phong trueong )
SO DT: 0947616868 (Iinh dao truong)




